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CIRCUI-AR

The Principols/Officers-in-Chorge/Teochers-in-Chorge of oll offilioted generol degree
colleges ore hereby informed thot ihe University outhority hos noted with concern thot in

the obsence of ony guidelines there exists dispority between colleges in the modolities of
poyment of Honororium/Sitting Allowonce/Consolidoied TAIDA by the college to lhe
University-nominoted experts for porticipoting in the meetings of the Selection/Screening
Committee for promotion under CAS of college teochers.

Under the obove circumstonces, the University outhority hos given o coreful thought to the
motter ond in order to bring uniformity to the system, hos decided thot henceforth the
guidelines given in the onnexure will be implemented with immediote effect ond to be
followed by offilioted colleges.

Also find enclosed o copy of somple formot of bill which moy be suitobly modified ond
used, if necessory, by the college for the purpose.

This circulor is issued in concurrence with the Vice-Choncellor, vide docket no. VC/l 13506.

sd/_
(Subroto Kumor RoY)

lnspector of Colleges

Enclosurelottochmenf: 1) 'Annexure' contoining the guide/ines os mentioned obove.
2) Somple formof of bill.

Copy forworded for informotion ond necessory oction, if ony, to:
l. The Vice-Choncellor, K.U. (for informotion).
2. The Registror, K.U.

3. The System-in-Chorge, C.l.R.M., K.U. with the request to toke n/o to uplood
the moiter in the University website.

4. The Principols of olloffilioted generoldegree colleges.

Inspect



ANNEXURE

(Ref. Circulor No.: lcl52/Guidelines forSitting Fee /07112025, Doted: 16/0512025)

In order to remove disparity between colleges in the modalities of payment of
Honorarium/Sitting Allowance/Consolidated TA/DA by the college to the University-
nominated experts for participating in the meetings of the Selection/Screening Committee
for promotion under CAS of college teachers, it has been decided that for participating in
the meetings of the Selection/Screening Committee for promotion under CAS of college
teachers the Universitv-nominated experts will be paid by the concerned college following
the guidelines given below:

Honorarium 'ttine Allowance -

(A) The affiliated colleges will pay an Honorarium/Sitting Allowance of Rs. 2O00.OO to all
U niversiW-nominated experts.

Consolidated TA|DA -

(B) The affiliated colleges will also pay Consolidated TA/DA to University-nominated experts
who is/are not in service at the U4iversiW of K?lvani (hereinafter referred as 'external
experts') for attending meetings organized at the University campus or elsewhere following
the rates in the Table below.

Coming to Kalyani from Location Approximate one
wav distance

Amount
(Rs.)

Upto Ranaghat / Barrackpur 40 Km. 1s0.00
Beyond Ranaghat / Barrackpur but upto Krishnanagar / Kolkata 4t-75 Km. 400.00
Journey between Kalyani and Burdwan 76-100 Km. s00.00
Beyond Krishnanagar but upto Beldanga 101-140 Km. 600.00
Beyond Beldanga but upto Lalbagh 741-L7O Kln. 5s0.00
Journey between Kalyani and Santiniketan / Midnapore L4L-L7OKm. 6s0.00

consolidated TAIDA -

(C) (i) lf the 'external expert' has to avail of a long distance train/bus, actual fare is to be

reimbursed by the college upon production of the reserved ticket.

(ii) lf the 'external expert' comes by his/her own car for attending meetings, he/she
will be paid by the college @ Rs I4/- per Km. for total to and fro distance covered.

(iii) lf the 'external expert' comes by a hired car for attending meetings, the college
will pay him/her the full car rental upon production of proper bill.

N.B.: Provisions at para (B), (CXii) and (C)(iii) will be applicable also to serving teachers of
the University of Kalyani acting as University-nominated experts in the above-said

Selection/Screening Committee if the meeting is held outside Kalyani.

2f
(lns leges)



Name of the Claimant .

Designation :

Name of the Institution / University :

Date Purpose
Amount for Sitting

Fees (Rs.)
IAl

Amount for TA
(Rs.)
IBl

Total amount
Payable
tA+BI

n) Sitting Allowance:

B)

Total =

[Rupees onlyl

Account Holder's
Name (in Block

Letters)

Bank A/C No.

BankName

Branch Name

Branch Code

IFS Code

Mobile No.

E-mail ID

Date:

PrincipaVOffi cer-in-Charge/Teacher-in-Cbarge

Passed Rs.
through NEFT as per above Bank information.

Signature of the Claimant (in full)

For use of the College Office

) only for payment

Signatory 2Signatory I Signatory 3


